


2.18  
Step Two  Report – Specialist CPE

NOTE to Certification Candidates:

These standards revisions were approved by the Education Standards Commission in January 2009 and posted on the CASC/ACSS website in May 2009. They are a recognized and valid process for achieving Certification as a CASC/ACSS Specialist in Spiritual and Religious Care. They have been “piloted” from May 2009 through April 2011, at which time revisions have been made based on feedback from candidates, review teams and pre-certification mentors, as well as the inclusion of the revised Spiritual Care Competencies from the 2010 Competency Working Group.  The Step 2 PILOT will become standard practice effective July 1, 2011. 

Candidates will have until December 31, 2012 to complete the previous “10 paper” Step 2 process.
Step Two Report Form

Information about the Candidate
Name:

     



Address:

     


     
Phone:

     
Email:

     
Information about the Review Team



Name 


Certification   

           
Signature:

 
Chair:

     


      


              ______________________
Member:
                                                                                   
______________________

Member:
                                                                                          ______________________

Review Team Report
Date Materials Received by Review Team Members:     


Date Report Completed:      
Did the Review Team meet:  FORMCHECKBOX 
 face to face or  FORMCHECKBOX 
 by video conference or  FORMCHECKBOX 
 by teleconference? 

Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

Did the candidate provide a statement certifying that he/she is not currently under investigation or in appeals process for any alleged violation of the Code of Ethics and Professional Conduct? 


Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

Did the candidate provide a self-assessment of his/her Step Two papers by completing and submitting Section A and B of this Step Two Report form? 

Is this (select one): 


 FORMCHECKBOX 
      the first scoring of all documents.
                FORMCHECKBOX 
      re-scoring of (list documents.  Note that documents may be re-scored once only)
         



Demonstration of Competencies (select one):


 FORMCHECKBOX 
   All competencies were demonstrated; the candidate may proceed to Step Three.



Date and Location of Step Three meeting      


Questions to begin the Step Three meeting (use additional sheet if necessary):



     
 FORMCHECKBOX 
         If there are below “minimum” scores in up to two of the three professional papers, the paper or papers need(s) to be revised. The Candidate has up to 8 weeks to revise the paper(s) for those competencies and to re-submit.
 FORMCHECKBOX 
         If there are below “minimum” scores in all three of the professional papers OR the Total Score is less than 60 points out of 100, the candidate’s process is halted. This means that the current application process cannot proceed; certification is denied. [This information is communicated to the Certification Committee chairperson, who follows up with the candidate.]

Date This Report Form Faxed to the Candidate:


     









dd /mm/yyyy

Date This Report Form Faxed to the Chair of Certification:
     









dd/mm/yyyy

Except for signatures, please print.

A. PROFESSIONAL PAPERS SCORING DETAILS:

For the three Professional Papers, Reviewers are asked to score the degree to which the competency listed in the left column is demonstrated in the paper. Write a number for each competency being assessed on the appropriate line in the right column [either 1, 2, 3 or 4 for the Integrative Professional Theory and Practice Paper, and either 1, 2 or 3 for the remaining two papers] using the following scale: 
 
1. Integrative Professional Theory and Practice Paper [20–25 pages; minimum score = 24 points and maximum score = 40 points out of 100 
2. Thoroughly Documented Case Study [9-11 pages; minimum score = 18 points and maximum score = 30 points out of 100 
3. Autobiographical Statement [6-9 pages; minimum score = 18 points and maximum score = 30 points out of 100 
	RATING
	
RATING
	DEFINITION OF RATING

	1
	Minimal Demonstration
	The candidate’s theoretical writing and/or practical self-reflections include demonstration of this competency – but there is a lack of congruence between theory and/or practice and/or self-awareness that indicates the competency is not well integrated.

	2
	Well 

Demonstrated
	There is clear and congruent evidence of the integration of this competency in the candidate’s theoretical writing, in the clinical vignettes, and in the candidate’s ability to self-reflect with vulnerability and transparency.

	3
	Demonstrated 

with 

Excellence
	The candidate demonstrates this competency with excellence through theoretical writing, clinical vignettes and self-reflection. There is clear indication of a high degree of self-awareness as well as integration in the candidates’ personal/professional identity and functioning.

	
	NOTE:
	The following scoring number applies ONLY to the Integrative Professional Theory and Practice Paper:

	4
	Exceptional Demonstration
	The candidate’s writing skills are of “publishable” quality. There is evidence of creative and thorough integration of theoretical knowledge as well as personal and experiential learning. The candidate consistently identifies and develops salient points about the competency and its use that are recognizably exceptional.


	Specialist in Spiritual Care and Counselling
Step 2 Competency Scoring
[These competencies summarize Spiritual Care and Counselling Competencies dated May 2011); see Policy & Procedure Manual Chapter 2, Section II for full descriptions of these competencies.]
	Paper #1
Score
(1,2,3,4)
	Paper #2
Score
(1,2,3)
	Paper #3
Score

(1,2,3)

	Competency #1.  Spiritual Assessment and Care (including integration of the four sub-categories – i.e. Relational Approach, Assessment, Planning and Intervention).


	 FORMDROPDOWN 

	
	

	Competency #2. Self-awareness:
Assesses the impact of one’s own spirituality, beliefs, values, assumptions and power dynamics in relationships with clients.
	 FORMDROPDOWN 

	
	

	Competency #3. Spiritual and Personal Development:

Continues to develop and maintain personal and professional growth, awareness and self-understanding and makes oneself appropriately accountable.
	 FORMDROPDOWN 

	
	

	Competency #4.  Multi-Dimensional Communication:

Employs communication strategies that include active and attentive listening, awareness of the non-verbal, appropriateness, and relevant content.
	 FORMDROPDOWN 

	
	

	Competency #5.  Documentation and Charting:  Documents clinical assessments, interventions and referrals in a way that is understood by members of the inter-professional team.  Keeps records and statistics in a timely manner; demonstrates clarity, skill and appropriate confidentiality in all paper/electronic correspondence.
	 FORMDROPDOWN 

	
	

	Competency #6.  Brokering Diversity:

Understands, values, promotes diversity and inclusion, and advocates for equitable care. Provides care that takes into account culture, bias, and the specific needs of clients.
	 FORMDROPDOWN 

	
	

	Competency #7.  Ethical Behaviour:

Ethical behaviour is congruent with the values of the CASC/ACSS Code of Ethics reflecting justice, compassion and healing for all.
	 FORMDROPDOWN 

	
	

	Competency #8.  Collaboration and Partnerships:

Is accountable to the public, faith communities, employers and professionals in all professional relationships.
	 FORMDROPDOWN 

	
	

	Competency #9.  Leadership:

Exhibits leadership that provides advocacy and support as an integral team member.

	 FORMDROPDOWN 

	
	

	Competency #10. Research:
Sees research as integral to professional functioning and in keeping with one’s area of expertise.
	 FORMDROPDOWN 

	
	

	 Subtotals 
	     /40
	     /30
	     /30

	Candidate requires BOTH the “minimum” allowed for each of the three separate papers AND a Total Score of 60 or above in order to proceed.
	Minimum:

24
	Minimum:

18
	Minimum:

18

	Total Score:              /40 +      /30 +      /30 =       /100 




B. SUPPORTING DOCUMENTATION (NOT SCORED)
For each of the Supporting Documents, Reviewers are asked to indicate whether or not there is new insight (i.e. additional to what the candidate has provided through the three Professional Papers) into the candidate’s integration of competencies for certification as a Specialist in Spiritual and Religious Care by commenting in the space provided about how this insight addresses a particular competency or competencies demonstrated by the candidate.

	Supporting Documents
 
	New Insight into Candidates Degree of Integration

For those documents that offer new insight, please comment on how this insight addresses a particular competency or competencies demonstrated by the candidate. 

	Résumé
	     

	Three Letters of Reference


	     

	Advanced #1 – Self-evaluation


	     

	Advanced #1 – Supervisor’s evaluation


	     

	Advanced #2 – Self-evaluation


	     

	Advanced #2 – Supervisor’s evaluation


	     

	[If applicable] 

Advanced #3 – Self-evaluation
	     

	[If applicable] 

Advanced #3 – Supervisor’s evaluation
	     

	All previous Regional Admitting Committee Report Forms (both streams) 
	     

	[If applicable] 

A copy of all previous Certification (Step One, Two, Three) Reports
	     

	Brief (500 words) discussion of the candidate’s understanding of the written recommendations made on the above report including work the candidate has done to respond to those recommendations. 
	     

	Pre-Certification Mentor’s Report


	     


	Additional comments (i.e. that could contribute to formulating questions for the Step Three meeting):
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