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PREAMBLE/BACKGROUND

The Canadian Association for Spiritual Care (CASC/ACSS) is a national professional association committed to best practice in spiritual and religious care, counselling, education and research. To show optimum leadership and financial wisdom and responsibility to its members, the Association needs to demonstrate complete transparency in all its financial transactions with prime focus on accurate details of expenses and income items. 

 POLICY

Reporting to the Finance Committee (represented by the Executive of the Board), the National Office will process all expenses and income items in full details while ensuring the existing Policies and Procedures are followed. The information will be accurate and will respect all nationally-approved accounting practices. Audit trails will be maintained and provided to the Association’s Chartered Accountant, Financial Auditors and the Board of Directors and will be displayed on our website

PROCEDURE 

1- The Office Staff will receive and process all income and expense items and record them by category and compare the entries to the Board approved Budget. 

2- The Office staff will compile quarterly detailed reports and submit to the Committees and Commissions chairs as well as the Finance Committee (the Executive) for their perusal, with comments on areas of concern

3- The staff will prepare all accounting transactions reports, bank transactions and investment details for the accountant and the financial auditors

4- The staff will work closely with the Finance Committee members and provide ad hoc reports and statistics as/if/when required in a timely and accurate fashion

5- The staff will monitor the Budget and Expenses very closely and report all discrepancies and/or irregularities to the Finance Committee 

6- The staff will display all audited reports and financial statements on our website promptly following completion and approval by the Board

7- Any unspent funds at the end of the fiscal year will be added to the operating funds.
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